MPUHATO:

Ha F|E£a-’|:|r.'-1u_e.:p:g,n,.-, coOReTE

VTBEPMEHO:

MBOY COLU N228 r. Crasponons

STEARHOS OprasHIdLn

e 1_07_3:; _,zasrycta_. 2023 _r.

= 4 | = Mpukas Ne 228-0[ o1 31 asrycra 2023

IHonoxxenue
00 opranu3anum padoThl € JJIEKTPOHHBIM )KYPHAJIOM

1. O01ue MoJI0KeHus

1.1. Hacrosiee noyioskeHrue o0 opraHu3anuu padoThl ¢ 3JeKTPOHHBIM kypHasiomM B MBOY COIII
Ne28 r. CraBpomnons (manee — Ilonoxkenue) paspaboTraHo B COOTBETCTBUU ¢ DenepalibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O0 obpazoanuu B Poccuiickoit denepanuny.

1.2. [TonoxeHue onpenensier npasuia paboThl U eAMHbIE TPEOOBAHNUS 110 BEACHUIO 3JIEKTPOHHOTO

xypHaia B MBOY COIII Ne28 r. CraBpomnouns (nanee — [lkona).

1.3. DneKTpoHHBIM XKypHaJIoM (nanee — D)K) Ha3pIBaeTCs KOMILIEKC NPOrpaMMHO-ANIAPaTHBIX
CPEeZCTB, BKIIIOYAIONIMI 0a3bl JaHHBIX M CPEACTBA JOCTyNa U paboThl ¢ HUMM (MpOrpaMMHO-
anmnapatHylo HHPPacTPyKTypy, CEPBUCH HHPOPMAIITMOHHOTO B3aUMOJIEHCTBUA).

1.4. DnexTpOoHHbIN AHEBHUK — pazfen DK, npencTaBiasionmi coo0i HHANBUIYATU3UPOBAHHYIO
BbIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3ynbrarax 00y4eHHs KOHKPETHOIO yYEHHUKA.

1.5. XK — cpeacTBo HMHIMBUAYAJIBHOIO Yy4eTa pe3yJlbTaTOB OCBOCHMsI 00pa30BaTENIbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIEJarorn4eckoil TOKyMeHTaluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE €ro 00s3aTelbHO IS KaXaoro cotpynHuka IlIkomsl, B 00s3aHHOCTH
KoToporo BxoauT pabora ¢ OX. JlocTynm K NepcOHaJbHBIM CTpaHUIAM JHEBHUKA HMEIOT
poauTenu (3aKOHHBIE TIPEICTaBUTENN) OOyUaromerocs, ooyqarontuiics, anMuaucTpamust [xobr
(mupextop  Illkonbl, 3aMecTUTENM JIUPEKTOpA), YUUTENs, KIACCHBIE PYKOBOJIUTEIH;
agMuaucTpaTop K.

1.6. [Ipunnumamu padbotel ¢ XK ABISIFOTCS:

e CcoOO/IeHHE TPaB U CBOOO ] YIaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHUI;

e JIOCTOBEPHOCTH U MOJTHOTA UH(OpMaIHH, coaepkaiieiics B DX

e yHUUKANM NaHHBIX, coaepkamuxcs B DK, M TOKyMEHTHPOBAaHHON HH(OpMamu
IIxoms1;

e 3alMTa JaHHBIX, coaepxamuxcs B DX, OT HempaBOMEpPHBIX U MPOTUBOMPABHBIX
JIeUCTBUI.



1.7. BeneHue SJeKTPOHHBIX (GOpM ydeTa 0Opa30BATEIIBHOH JEATSIBHOCTH W PE3YJbTaTOB
oOpa3oBatenbHOl AestenbHOCTH (DXK) SBISETCS COCTAaBHOW YacThi0 pPabOThI 1O BEICHUIO
3JIEKTPOHHOT0 JOKyMeHTooOopoTa B [1Ikoure.

1.8. DX siBisieTcst 4acThio HHPOPMAIMOHHOMN crcTembl LIIKobI.

1.9. @OyHkuuoHupoBaHME U ucHoyib3oBaHue XK ocyliecTBisieTcss B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOJATeNbCTBOM PD, B ToM unciie deaepaibHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX TAaHHBIX .

1.10. OTBETCTBEHHOCTH 3a PyHKIIMOHUpOBaHUE DK U KOHTPOJIb 32 MPABIWIBHOCTHIO €TI0 BEJACHHUS
BO3JIaratoTcs Ha qupekTopa KOsl 1 TEXHUYECKOTO CIIEHAIUCTA.

2. Haznauenue 7K
9K ucnonb3yeTcs A peleHus CaeayoInX 3a1ay:

2.1. Co3pmanue/BBOJA, CHUCTEMATH3alMsA, MCIIOJIb30BAHUE U XpaHEHWE [JaHHBIX O XOJIe
obOpasoBarenbHol nearenbHOCTH B Illkone, B Tom udmcie 00 ycrieBaeMOCTH U TOCEIIAEMOCTH

yqamuxcs.

2.2. Odopmnenne nHpopMaKU, XpaHsIIEHcs B 0a3e JaHHBIX, B BUAC TOKYMEHTa Ha OyMaKHOM
HOCHUTEIIE.

2.3. OOecrieueHHe OMNEPAaTUBHOTO JOCTyNa pPOAUTENEH (3aKOHHBIX IpeACcTaBUTENEH)
oOyuJarorierocs,

oOyuaromierocs, aaMmuuuctpanuu Illkonsl (aupextopa Illkonel, 3amecTuTeneil AUpEKTOpPA),
YUMTEIIEH, KIACCHBIX PYKOBOIUTENEH K OTMETKaM 3a BECh IIEPUOJ BEIEHHUs XXypHasia 10 BCEM
npeaMeTam B J1I000€e BpeMs.

2.4. ABromaTu3anys CO3/1aHHs OTYETHON JOKYMEHTAIIUU YYUTEIEH U aAIMUHUCTPALUH.

2.5. CBoeBpeMeHHOE MH(DOPMUPOBAHUE POAUTENEH (3aKOHHBIX MpPEACTaBUTENEH) MO BOIpPOCaM

yCI€eBa€MOCTHU, UHAUBUAYAJIBHBIX PE3YJIbTATOB U IMOCCITACMOCTH UX JIeTEH.

2.6. UndopmupoBaHme yqanmxces 0 Xoie 00pa3oBaTeIbHON AeITeIbHOCTH MOCPEICTBOM JTAHHBIX
B DK.

2.7. KoHTponb 3a peanuzanueit 00pa3oBaTeIbHbIX IPOrpaMM, B TOM YHCIIE yUeT:

e TIPOBEACHHBIX 3aHATUH;

e JIOMAalIHMX 3aJIlaHUI 1 00beMa Harpy3ku Ha 00y4aroImuxcs;

e pE3yInbTaTOB OCBOEHUS 00pa30BaTEIbHOM MIPOrpaMMbl yUaIIuMuUcs (yCreBaeMocTh);
e TIOCEUIAEMOCTH 3aHATHH yJalMMHUCS;

e JIMHAMUKH YCIIEBAEMOCTH YJalllUXCS;

e peanu3anuy 00pa3oBaTEIbHON IPOrpaMMBI.

3. IIpaBuaa padorsl ¢ K



3.1. Benenue DXK o0s3aTenbHO I KAXAOTO TeAarora, KIacCCHOTO PYKOBOJMTEIS, a TAKKE TEX

paboTHuKoB I1Ikobl, B UbK (GyHKIIMOHATIBHBIE O0S3aHHOCTH ATO BKIIIOUYECHO.

3.2. IloanepaHue B aKTyaJIbHOM COCTOSHUM MH(OpMaiuy, Xxpansuieiics B 6aze maHabix XK,
ABIISIETCS 0053aTEIbHBIM.

3.3. Vuer peanuzanuu 0Opa30BaTENBbHBIX IPOrpaMM MW OCYLIECTBICHHS OOpa30BaTENbHOU
JEeSITEIbHOCTH BEJIETCS] BCEMHU Teiarorndeckumu padotHukamu [Ikosmbr.

3.4. PacnpenenieHue 3aHATUH 110 IIPEAMETAM U 3aKPEIUICHUE UX 33 YYUTEISAMU OCYLIECTBIIAETCS
Ha
OCHOBAHMHU Y4e€OHOrO IJIaHA U paclipelesIeHuUs 1eAaroruueckoi Harpy3KHu.

3.5. Brox B DX nat npoBeneHus 3aHATUI B COOTBETCTBUU C PACIMCAHUEM 3aHSTHUI, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 33JaHHii, OTMETOK OOYYArOMIMXCsl U CBEACHUN 00 OTCYTCTBHH yUaIIUXCS

Ha ypOKax OCYHIECTBIIAETCS YUUTEISIMU €XKETHEBHO.

3.6. Buecenue B DX wuHbpopmMamuum 00 OTMETKax OOYYAIOIIUXCS U CBEACHUU O
NPUCYTCTBUH/OTCYTCTBUH YYaIIUXCS JOJDKHO TMPOU3BOIUTHCSA B JCHB IPOBEICHHS 3aHATHS HE
no3auee 17:30.

3.7. llkona rapaHTHpyeT Y4YallUMCS W HUX POAUTENSAM (3aKOHHBIM IPEICTABUTEISIM)
BO3MOXKHOCTH OIEPATHBHO IOJIy4aTh WH(POPMAIHIO O TEKYIIEH YCIIeBAEMOCTH U MOCEIaeMOCTH
yuanierocs uepes 9K.

3.8. Ilpu Benenun DK KaxabpIM megaroroM (yduTenem) JOJKHO COOJIOAATHCS €IMHOOOpazue
3al0JHEHMs] KYPHAJIOB B YacTH TEM NPOBEJEHHBIX YPOKOB (B COOTBETCTBMM C paboueid
IpOrpaMMOil O MpEeAMETYy), BBICTABIEHHBIX OTMETOK, IPOMYCKOB YPOKOB M 3amlHuced o

JOMalIHEM 3a/ITaHHH.

3.9. [Tonw3oBarensam DK 3anpemiaercs nepeaaBarb CBOM NEPCOHAIbHBIE PEKBU3HUTHI JOCTYIA K

2K npyrum nuiam.
3.10. Cotpynnukawm lllxomnsl 3anpemaercs nonyckarh yyamuxcs [Ikomnsr k padote ¢ XK.
4. IIpaBujia BeleHUS YUeTa YCIeBAeMOCTH U MOCEIAeMOCTH YUAIUXCS

4.1. PabGota yuuTesns 1o BEACHHUIO JaHHBIX TEKYIEH yCIIeBaeMOCTH y4Yallerocsi OCYIIeCTBIsSETCS
B pazaene «KiaccHbIi sKypHaI».

4.2. Yuutenb B COOTBETCTBUHU C PACIIHCAHUEM 3aHATHN BHOCUT B DK ciielyroniue JaHHbIe: TEMY

YPOKa; OTCYTCTBUC YyHAIIUXCA, OTMCTKH YHAIIUXCA; TOMAIITHCC 3aJlaHHC.

4.3. Vuurenr BHocUT B D)X y4eTHYI0 3amuCh O MPOBEAECHHOM 3aHATHU MO (akTy B JI€Hb
IIPOBEICHMUS.
[Tpon3BOIUTH 3aIMCh YPOKOB 3apaHEE HENOIYCTUMO.



4.4. Yyutenb, 3aMEHSIOUINI OTCYTCTBYIOILETO y4YUTENs, Ha BpeMs (aTy) 3aMeHbl MOJIydaeT
noctyn kK OXK Ha cTpaHHUIle OTCYTCTBYIOUIEIO YUMTENs MU 3alOJHSAET €ro B YCTAaHOBJICHHOM
MOPSIIKE.

4.5. YyeT pe3yapTaToB yCIEBAEMOCTH YUAIUXCSI:

pe3ynbTaThl Y4eOHOM AESITeTbHOCTH OICHUBAIOTCS HAa OCHOBAHWU YCTHBIX OTBETOB
(BBICTYIUICHMI) ydYalIMXCs, THMCbMEHHBIX pPabOT, MPaKTUYECKOW JIEeATEeIbHOCTH
yJaniuxcs;

e OTMETKH 32 YCTHBIE U NMHUCbMEHHBIE OTBETHI BBICTABIAIOTCS B KOJOHKY 3a TO YHCIIO,
KOT/JIa MPOBOAMIIACH paboTa;

e B KJIETKaX JIJIi OTMETOK YYUTEIb UMEET MPABO 3aMKUCHIBATH TOJIBKO OJIMH U3 CIEAYIOIIUX
CUMBOJIIOB: «2», «3», «4», «5», «H», «—». Or™MeTKy «1» (enuHUIly) HE BBICTABIISIIOT.
JIoIyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

e TIPU KOHTPOJIbHBIX MEPONPHUATHSIX, IPOBOJMMBIX YUHUTEIEM B COOTBETCTBUHU C
TEeMAaTUYECKUM IUIAHUPOBAHUEM, OOs3aTEIIbHBIM YCIOBHEM IIPOBEICHUSI KOHTPOJIS
SIBJISICTCSl BBICTABJIEHWE OTMETOK BCEM YYAIIUMCS, NPHUCYTCTBYIOIIMM Ha YpPOKE
(nckirovast cirydyau, KOT/la y4alluicst T0Aroe BpeMs OTCYTCTBOBAN MO YBaKUTEIbHOM
npuurHe (Hampumep, 10  OOJIe3HH), MOATBEPKIEHHOM  COOTBETCTBYIOLIUMU
JIOKyMEHTaMHu);

e OTMETKHU BBICTABJISIIOTCS B rpade TOro AHs, KOTa MPOBOAMIACH JaHHas paboTa;

e OTMETKHU 32 MHUCbMEHHYIO PaObOTy MPOCTABIISIIOTCS B CPOK HE OoJiee Tpex pabouux JHEH
C MOMEHTA €€ HAallUCaHUsl yJaluluMuUCs;

e OTCpPOYKA BBINMOJIHEHUS YYAIIUMHCS 3aJaHusl (Hampumep, oOydarouuics mpuilesa Ha
3aHATUS TOoche JUIMTeNnbHOW Oone3Hu) Quxcupyercs: B DX cumBoioMm (—); B
AJIEKTPOHHOM JTHEBHUKE YYaIIeTOCsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HANUCaTh
KOMMEHTApUH;

e BpeMs, 3a KOTOPOE YYAIIUUCS JOHKEH JTMKBUIUPOBATh 3a/10JDKEHHOCTD, HE TIPEBBIIIAET

OJIHOM y4eOHOM HeNenu MpH yCJIOBUHU NMpuCyTcTBUs yuamierocs B lllkone, B TeueHue

KOTOPOW Pe3yJIbTaThl OLICHUBAHUSI OTCPOUYCHHBIX 3aJaHUI JIOJKHBI OBITh BHICTABJICHBI

yuuteneM B D)K.

4.6. Y4eT IToCemaeMoCTH yJaluxcsi:

e y4HUTeNb 0053aH Ha KaXKJIOM YPOKE OTMEYaTh OTCYTCTBYIOLIUX YUalIUXCS;

e TIpU OTCYTCTBHMHM YYaIllerocs Ha ypoKe yuuTenb npocTaBisieT «H»;

e ydamuecs, HMMEIOLIMEe MEIUIMHCKYIO CIPaBKy 00 OCBOOOXKIEHHHM OT (DU3MYECKHX
Harpy3oK, JOJDKHBI IPUCYTCTBOBATh Ha YPOKaxX (pU3MUECKOW KYJIbTYphl U BBINOJIHATH
MHIVBUAYAJIbHBIE 3a/1aHUS.

4.7. OdopmiieHue TEMBI ypOKa:

paboTa yduTens M0 BEJIEHUIO y4YeTa BBIIOJHEHHUS Y4eOHbIX POrpaMM U MPOBEICHHBIX 3aHITHIMA
OCYLIECTBIISIETCS B paszene « TemMbl ypOKOB U 3aJaHUD;

e B Hauajie yueOHOTO TOJla yYUTETh BHOCUT TEMAaTUUECKOE TIJIAaHUPOBAHUE TI0 MIPEIMETY B
paznen «llnmanupoBaHue YypoKOB» Ha CPOK OT OJHOU y4eOHOU ueTBepTH A0 roja. Eciu
YUUTENh WCIBITHIBAET TPYIHOCTH TPH BHECEHHH B IKYypHA TEMATHUYECKOTO
TIJITAHUPOBAHUS, OH MOJKET 3amoJHUTh (aitn Microsoft Excel mo yctanoBieHHOM dopme
U niepenath arMuHucTpaTopy DK 11 umnoptupoBanusi B 9K;

e yuuTenb BHOCUT B DK yueTHyr0 3aIiCh 0 TeMe ypoKa Mo (paKkTy B IeHb POBEICHNUS;



e y4yeTHad 3anmuch B OJ)K JODKHA COOTBETCTBOBATh TEME MPOMJIECHHOTO Ha YpOKe
Marepuana.

4.8. JlomaniHee 3agaHue:

yuutenb BHOCUT B D)X mHpOpMAIHMIO O JOMAalIHEM 33JaHUU B JIEHb MPOBEACHUS 3aHITHS 10
17:30;

e B rpade «lomamHee 3amanue» GUKCUPYET COAEpIKaHUE 3aJaHus, CTPAHHIIBI, HOMepa
3aa4 ¥ YHOpaXHEHUH C OoTpakeHHeM cnenuduku goMaiiHeil paboTsl (HOBTOPHUTS...,
COCTaBUTb TUIAH, TAOJIHILY, BOIIPOCH  T. [1.);

e odopmIeT JOMAIlIHEe 33JaHNEe TBOPUECKOTO XapaKTepa, HallpuMep, cIeaTh PUCYHKH,
HamucaTh COYMHEHHe, B rpade «/lomamHee 3amaHue» CIEAYIOUIMM 00pa3oMm:
«TBOpUEcKoe 3a/1aHKe: BBITOJHUTHh PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «/HmuBMAyanpHOE 3amaHue» B rpady «JlomamHee 3amaHue», €ciu
npeJyIaraeT yq9anumMcs: HHIUBUAyaJIbHbIC 3a1aHuS;

e HE 3aJacT JOMalllHee 3aJlaHhe W BHOCUT B mone «/lomammnee 3amanue» 3amuch «He
3a7aHoY;

e HE 33/Ia€T JJOMAIIIHEE 33/IaHue M0CIIe KOHTPOJIBHBIX MEPOTIPHUITUAN, HA KAHUKYJIBI.

4.9. BricTaBlIeHUE UTOTOBBIX OTMETOK:

e YUYHTEJb BBICTABJISIET OTMETKHU 32 OTYETHBIN nepuos yyammumes B pasaen DX «'onoBas
OTMETKA»;

e B KOHIIE OTYETHBIX IEPUO/I0B BHICTABIIAET OTMETKH YYalIUMCS 3@ YETBEPTb, [1OJIYTOAME,
roJl B CPOKH, omnpezeneHHble aupexkropoM LlIkoinel, HO He Mo3aHEE YeM 3a JBa JIHSA /10
OKOHYAHHS Y4eOHOTO MepHoIa;

e /151 OOBEKTUBHOM aTTeCTalluy 00y4YarOLUIUXCs 32 YETBEPTh YUUTENb 0053aH BHICTABUTD B
O)XK He MeHee Tpex OTMETOK, a JUIsl aTTECTallMM 3a IOJYroJue — HE MEHee ISTH
OTMETOK C 00s3aTeJIbHBIM YUY€TOM KayecTBa 3HAHUN OOy4aroIuxcs M0 MHCbMEHHBIM,
71a00paTOPHBIM U MPAKTHYECKUM padoTam.

5. ®yHKUIMH U AeITeJbHOCTD NoJib3oBaTesieil 2K
5.1. [Tonb3oBarensmu DK gBnsoTCS:

o ammunaucTpanus [komnsl: tupexrop LLkombl, 3aMecTUTENN AUPEKTOPA;
e TIIE/arory;

e KJIACCHBIE PYKOBOJUTEIY;

e JucrieTdep 0Opa3oBaTeNbHON NesATEIbHOCTH;

e ammuHHCTpaTop DK;

e paboOTHMKH MeIUIIUHCKON ciyxObl LIIKkombI;

e CIEIUATUCT KaJpoBoH cirykObl LIIKobI.

5.2. VYyammecs u ux POOUTCIIN (BaKOHHBIC HpCI[CTaBI/ITCJII/I) SABJIAIOTCA I10Jb30BAaTCIIIMU

AIIEKTPOHHOIO THEBHHKA.
5.3. lupekrop [1Ikomns! yrBEp)1aeT:

e y4eOHBIH IJIaH He o3/1Hee 1 anperns NpemecTBYIOero y4eOHOro roa;
e TMEIarOTMYECKYI0 HArPY3Ky Ha 4eTBEPTh (moiyroane/y4eOHbIH ro/1) He TO3HEee YeM 3a
JIBE HEJIEH J0 Havyaja yueOHOTo Mepruoa;



5.4.

5.5.

5.6.

e pacmucaHUe 3aHITHH Ha y4eOHBIN TEpHOJ HE MO3JHEE YeM 3a OJHY HEACNIO0 JI0 €ro
HayJana,

e CIIMCOYHBIN cOCTaB ydammmuxcs kiaccoB IlIkoinbr He mo3aHee 31 aBrycra;

e CITMCOK KJIACCHBIX PyKOBOJAMTENEH He mo3aHee 31 aBrycra.

3amecTtutens qupekropa Llkonsl mo yue6GHO-BOCIIUTATEILHOM paboTe:

e OCYILIECTBIISET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOI paboThI 1o BeneHuo DK;

e 10 OKOHYAHMH Yy4eOHOro roja TOdy4aeT y aaMHUHHCTparopa komuu DK Ha
3JIEKTPOHHOM HOCHTEJe HHPOPMALIUU — ONTUYECKOM JIUCKE 10 Kilaccam;

e IIPOBEPEHHBbIE Ha pabOTOCIOCOOHOCTh TBepAble Konuu DK 3ameyaTbiBaeT B KOHBEPTHI,
3aBepsieT MOANMCHIO, paciiu(POBKOM MOAUCH U JaTOH;

e OCYUIECTBJISIET KOHTPOJIb 33 CBOEBPEMEHHOCTBIO OTPAXXEHUsS B JKypHAJIE pacluCaHus U
Y4ETOM 3aMEILEHHBIX U MIPOIYIIEHHBIX YPOKOB (3aHATHIA).

TexHuueckue cueuaiucThl:

e CBOEBPEMEHHO MPEIOCTABIISAIOT AMCIIETYCPY OO0Pa30BATEIBHOTO YYPEKICHUS TaHHBIC
i 3anoiaHeHust DXK: cxemy 00y4eHHs, CIIMCOK M3Yy4aeMBbIX AUCHMILIUH (IIPEIMETOB)
JUTSL KQKJIOTO Kitacca/TPpyIIbl, CBEIEHHSI O IeproiaX 00y4YCHHUs ¥ aTTECTAIlMH | T. 1.;

e [0 OKOHYAHMH YETBEPTEH M IMOJYrOJUI COCTABJISIFOT OTYETHI MO PabOTe yYUTEICH C
9K;

e TI0O OKOHYAHWUU YYeOHOTO TOAa KOHTPOJHMPYIOT pacredarky maHHeix XK ¢
pe3yiabTaraMu 0OyueHHsI B Y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) MO Kiiaccam M
MPAaBUIBHOCTh UX O(hOPMIICHHUS KIIACCHBIMH PYKOBOIUTEIISIMH;

e HMH()OPMUPYIOT MEIAroroB O BBISABICHHBIX OMIMOKAX, MOMYIICHHBIX UMH MPH paboTe
2K;

e OCYHIECTBISIIOT KOHTpodb 3a peanuzauuerr OI'OC HOO, OO0 u COO; 3a
BBITIOTHEHUEM y4YeOHBIX TUIAHOB; MPOTHO3UPOBAHUEM XOJ1a, PA3BUTHUS U PE3YJIHTATOB
o0pa3oBaTeNbHON JEATENbHOCTH IO KJaccaM; MPaBHIBHOCThIO BeneHus X
CBOEBPEMEHHOCTBIO OTPaKEHHUS B JKypHAJle pAaclHCaHWs; 3aloJIHEHUEM >KypHaia
MeJaroraMi; CBOCBPEMEHHOCTBIO BBICTABIICHUS OTMETOK M PE3YJbTAaTOB 3aHSATHH;
HAIOJHAEMOCTBIO OTMETOK; OTPaXKCHHEM IOCEIIAeMOCTH 3aHSATHI; CBOECBPEMECHHBIM
3alOTHCHUEM pa3jielia JIOMAIlHUX 3a/[aHui; COOTBETCTBHEM JOMAITHUX 3aJIaHUH
TPeOOBAHUSM TI0 COJICPIKAHUIO H 00BEMY.

Yuutens (negarornueckuii pabOTHUK):

e oTpaxkaer B OX xon o0pa3oBarenbHOM JAEATENBHOCTH B  COOTBETCTBUH C
o0pa30BaTeNbHOM MPOrpaMMoil U y4eOHBIM IJIAHOM;

e CXKCAHCBHO BHOCHUT B XYpPHaJI CBCACHHUA O 3aHATHUAX IO HNPCIAMETY (TeMaX YPOKOB,
3aJJaHHBIX JTOMAaITHHUX 3aJaHHIX);

e olleHHBaeT 3(P(PEKTUBHOCTh U PE3yJIbTaTUBHOCTh OOYUYEHHS y4alUXCs MO MpeIMeTy
(kypcy, mporpaMme), y4uThIBasi OCBOCHUE 3HAHMM, OBJAJIEHHE YMEHUSMH, pa3BUTHE
OTIbITa TBOPUYECKOM IEATEIBHOCTH, IO3HABATEILHOTO MHTEPECA yUaIIUXCS;

e BHOCHUT HAaHHBIC 00 YCIIEBAEMOCTH y4alllnXCs, CBOCBPEMCHHO MPOCTABJIACT ITOJTYUYCHHBIC
YU€HUKaMU OTMETKH, B TOM YUCJIC YETBCPTHLIC (HOJ'Iyl"O,ZIOBI)Ie) U I'OJOBEIEC,

e OTMECTKHU 3a INCbMCHHBIC pa6OTLI BBICTABJISIET B CPOKH, IPEAYCMOTPEHHBIC HOPpMaMH UX
MIPOBEPKHU, HO HE MO3/IHEE TPEX THEI ¢ MOMEHTA NMPOBEIeHUs pabOoThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCELIAEMOCTH YYaIUXCs, BBITOJHEHUH JOMAITHUX
3aJaHNH;



e 3anonHseT DK Kak 3aMemaruii yIuTelb (BBOAUT JaHHBIE O IPOBEICHHOM YpOKE) B
YCTaHOBJICHHOM MOPSIAKE MPU OCYIIECCTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIIN:

e KOHTPOJIMPYIOT aKTYaIbHOCTh HWH(pOpMAIMU 00 y4YalIuXxcs, POIUTEIAX M CIHUCKAX
CBOETO KJlacca U HHOOPMUPYIOT IUCIIeTYEpa 00Pa30BATEIBLHOTO YUPEKICHUS O JTFOOBIX
N3MCHCHHUAX, BHCCCHHBIX B )KypHaJI,'

e AHAJIM3HUPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO KJIACCa;

o KOHTpOJII/IpyIOT CBOCBpeMCHHOCTb 3allOJIHCHUS WM BHCCCHUA II€AgaroraMm HAdaHHBIX 06
YCIIEBAEMOCTH U MOCEMAEMOCTH YJalIuXcs CBoero kiacca B 9)K;

e uHpOPMUPYIOT poauTeNield 00 yCIIEBaEMOCTH M IOCEIIAEMOCTH JETEH MOCPEACTBOM
OTYEeTOB, COPMUPOBAHHBIX HA OCHOBE MaHHBIX DK, B TOM 4YHCIIe MO 3ampocam
poauTeneu;

e 3HAKOMIIT yqaumxc;[ n HUx pOI[I/ITeJIeﬁ C HOpMaTI/IBHI)IMI/I IIOKYMCHTaMI/I, JIOKAJIbHBIMH
aKTaMU U UHCTPYKLUSAMH, pErilaMEeHTUPYIOIIUMHU NOPSAI0K UcTiosib3oBaHus DK;

e TIPEIOCTABISIOT [0 OKOHYAHUH KaXKJIOM YETBEPTU 3aMECTUTENIO AUPEKTOpa Mo y4eOHO-
BOCIIUTATENbHOM paboTe OTYeThl OO0 YCHEBAEMOCTH M IOCEIIAEMOCTH YyYalluXcCs
Kjacca;

o OpFaHI/I?;YIOT OHGpaTI/IBHOG BBaI/IMOIleI\/JICTBI/Ie MC)KI[y yT-IaHII/IMI/ICﬂ KJ1acca, nux
pOI[I/ITeJ'IHMI/I (33.KOHHBIMI/I HpeILCTaBI/ITeJISIMI/I) ) aIIMI/IHI/ICTpaIII/IeI\/JI I_HKOJII)I U rnegaroraMu
¢ nomolbso IXK;

e KOHTPOJIUPYIOT €XKEJIHEBHO PErUCTPALUIO (aKTa MPUCYTCTBUS/OTCYTCTBHS yIalIerocs
Ha 3aHATHUAX.

5.8. Cekperapb 00pa30BaTEILHOTO YUPEXKICHHS:

e BBOJWUT M KOHTPOJIHUPYET aKTyalnbHOCTh NaHHBIX yuamuxcsa [llkomnsr (O. U. O., ron
POXKIEeHHs, TOJI, KOHTAaKTHbIE HaHHbIE, JoOaBieHHE (U3MUYECKOTO Ul B TPYIIY
«YYeHUKN», Ha3HAYCHHE YYCTHBIX TaHHBIX I BXOJa B JJICKTPOHHBINH JTHEBHUK)
(pazmen DK «YueHukny);

e BBOJUT ¥ KOHTPOJHMPYET aKTyaJdbHOCTh JAHHBIX O POJHUTENSIX (3aKOHHBIX
npeactaButensax) ydamuxcsa (@. WM. O., cremneHb poJCTBa, KOHTAKTHBIC JaHHBIE,
nobapiienne ¢uznueckoro aumna B rpynmny «Pomurtenu», TpuBs3Kka pPOAUTENS K
NpopuiIr0 YYeHHKA, Ha3HAYCHHE VYUYETHBIX JaHHBIX IS BXOJAa B JJICKTPOHHBIN
nHeBHUK) (pazaensl DK: «Dusznueckue aunay, «Y 4eHUKNY);

e BBOJHT M KOHTPOJMPYET aKTYaIbHOCTh JNAHHBIX O JBMKCHHH ydarmuxcs (pazmen DK
«IIpuka3pl O JBWKEHHSIX KOHTHHTEHTA»), DJICKTPOHHBIN TMEPEBOJ YUYaIIUXCS W3
KJ1acca/TpyIibl B Kilacc/Tpyriy Ha OCHOBAaHHUH MPHUKa30B qupekTopa I1kousr;

e ¢opmupyet B DK cnucku kiaccos (pazgen XK «Knaccsi»);

e (dopmupyer B DK crivicku yueOHBIX TpyII B paMKax kiacca/mapamienu (pasmen 9K
«"pymmbr 00ydeHus»), OTpaKaeT U3MEHEHUS B CIIMCKAX TPYII (3a4nCIICHUE, BHIOBITHE,
MePEBO/I YUAIIUXCSA);

e BBOJWT JAaHHbIe uis ¢opmupoBanus B XK ydeOHoro mmana (pasgen DX «YueOHBIN
ILUTaHY);

e Ha3HAYaeT YYMTEJICH IO MpeaMeTaM JIJIs KaXKJI0ro Kiacca/TpyNIbl B COOTBETCTBUU C
y4eOHBIM paclucaHueM;

e HACTpamBaeT CXEeMbl OOyUeHUs JUIsi HAYaJIbHOM, OCHOBHOW M CpPEeIHEW ILIKOJBI (pa3zen
XK «'paduk oOyueHUs»): COUCOK M3YIAEMbIX AUCIUIUINH (IPEAMETOB) ISl KasKI0TO
KJ1acca/TPyIIbI, IEpUol OOYUCHHUs, IEPUO aTTECTAINY, KAaHUKYIIbI, yucOHas HEIels,
MIEPEHOCHI IPA3THUKOB;



e (dopmupyer B DX CHHCOK KIACCHBIX PYKOBOAMUTENEH M KOHTPOJHUPYET aKTyadbHOCTh
naHHbIX (paznen DK «Ha3HaueHne KIacCHBIX PYKOBOJUTEIICHY);

e 3anojHseT rpaduk 3x3amMeHoB (pazaen DK «['paduk 3K3aMEHOBY);

e BBOJIUT JaHHBIE 00 OpraHM3anuu 3aMeH mpenogaBatenei (pazgen DK «3amena
npenojaBaTenein»);

e 3aMOJIHAET TeMaTH4YeCKue IUIaHupoBaHus 1o npeameram (pazaen DX «KanennapHo-
TEMaTUYECKHE IIIaHbI»);

e pacmpenenser y4eOHYIO Harpy3ky COIJIacHO y4eOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKJICHHBIMU CIIUCKAMH yYUTENCU-TIPEIMETHIUKOB, KIJIACCOB, YUYEOHBIX TPYII
(paznmen DX «Pacnipenenenue Harpy3Kn»);

e BBOJWT JaHHBIC U Qopmupyer B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIIHCAHUS
3aHATUN Ha y4eOHBIN mepuon (4eTBepTh, moayroaue, roxa) (pazmen DK «Pacnucanue
3aHATUIY).

5.9. AnmunuctpaTtop IXK:

e 3aKpbIBaeT MpEAbIAYIIUH y4eOHBIH To0Jl, OTKpBIBAET HOBBIM y4yeOHBIH roJ
(ycranoBka/mepeBon B HOBBIN y4eOHBIH ron — paznen DK «HacTtpoiika mporpaMMsry,
nojpasnen «Texyuwmii yueOHblil roay);

e HasHayaeT nosib3oBarenel XK, TO ecTb HazenseT mpaBaMu JOCTYyNA NPU OTKPBITHH
HOBOI'0 y4eOHOI0 rojla B COOTBETCTBUU C YUEOHBIM IIJIAHOM, paclicaHueM, IpUKa3aMu
nupekropa Lkoms;

e yCTaHaBJIMBAeT pacrnucaHue 3BOHKOB (paznen DK «Pacnucanue 3BOHKOBY);

e IpefoCTaBisieT JOIMHbI M mapoiu ans jpocryna k 92K (nHeBHHKY) (pazmen 2K
«Du3nyeckue IuLay);

e obecrieunBaeT B3auMonelcTBHe XK M CMEXHBIX CHCTEM, BBINOJHSAET DPE3EPBHOE
KOIIMPOBAHUE IAHHBIX;

e KOHCYJBTHUpPYET noJib3oBaTeneit 97K mo Bonpocam paboThl ¢ HUM;

e OCYHIIECTBISIET TeXHUYeckoe oOciayxkuBanue DX, B TOM 4Hcie yCTaHABIHMBAET
OOHOBJICHUS KOH(UTYpalluy; €XKEAHEBHO NPOBOIMT pE3epBHOE KOMHMpOBaHHE 0a3
NAHHBIX; yJalsieT MOMEYEHHbIe OOBEKTHI; HACTpauBaeT (CUMHXPOHU3UPYET) NaHHbBIE
Mexay DK u snextpoHHbIM JHeBHUKOM (pasmen DK «Hactpoiika cHHXpoHHM3auu
JTAHHBIX»);

e ocymectiseT agmuHucTpupoBanue XK (pazaen 9K «AnMuHHUCTpUpPOBAHUEY);

e pa3rpaHUYMBAET IMpaBa JOCTYIA MOJIb30BaTeNIel B COOTBETCTBUH C LEISIMH U 33aja4aMu
0o0pa3oBaTeNbHONW JIEATENPHOCTH W Y4eOHOM Harpysku mnexparoroB (paszzen 3K
«Hactpoiika nonbp3oBareneil 1 mpasy).

5.10. PaboTHrkn MemuMHCKOM ciry>k0bI [1IkombI:

e 3ANONHSIOT B Havale yd4eOHOro roma paszzen «JIucT 370poBbsi»: cBedeHHs 00
AHTPOIIOMETPHUYCCKUX HAaHHBIX 06yt1aronmxc;1, rpymnmne 3a0POBbA, MeHHHHHCKOﬁ
rpymnmne Juist 3aHATHH Pu3ndeckoi KylbTypoil, Homepe HeoOXoauMoi yueOHoi Mebenuy,
a TaKXKe MEeIMIIUHCKIE PEKOMEHIAINH;

e 00ecneunBaroT aKTyaJlbHOCTh TaHHBIX paznena DK «JIuct 310poBbs» B TeUEHHE TOAa.

5.11. CienuanucT KagpoBoi CIIyKObl BBOAUT M KOHTPOJIUPYET aKTyalIbHOCTh TaHHBIX:

e 0 memaroruveckux corpyanukax llkomel: mpuem Ha paboTy, YBOJIBHEHHE, TEPEBOI,
Ha3HAYeHHE JOJDKHOCTU (OCHOBHOMW M IO COBMECTHTENLCTBY), MPUBA3KA K TpyIMIe
«Cotpynaukn» (pazmenst XK «Dusnmueckue numna», «lIlpuem Ha paboTyy,
«YBonbHeHHe, «Kaaposeie nepememnienus», «COTpyaHUKNY);



e CIHUCKU COTPYAHHUKOB ILIKOJBI, MX MOKHOCTH, B TOM YHCIIE PYKOBOAMTENEH, rpaduk
pabotsi (pa3nenst DK «llogpazaenenus», «lomkaocTny, «I'paduku paboTh»).
5.12. Cekperaps (pedepeHT) ocymiecTBiseT GOpMUPOBAHUE NPUKA30B O JABMKCHUH YJalUXCs
(3aumciienne, BEIOBITHE, OKOHYAHKE YIeObl, IEPEBO] B IPYTol Kiace/rpymiy).

5.13. Vuammecs Illkombl u uxX poauTenu (3aKOHHBIE NPEICTABUTENN) HMEIOT CICAYIONINe
BO3MOYKHOCTH TIPHY TIOJIb30BAaHUU JICKTPOHHBIM THEBHHUKOM:

e MOJIy4arOT MH(OPMAIIHIO O JOMAIIHUX 3aaHUsX;
e TIONYYAIOT JIaHHBIE 00 yCIIeBaeMOCTH 00yJarOIIUXCsl (BBICTABJICHHBIX OTMETKAX).

6. IIpaBa noan3oBareseiit IK

6.1. Bce momp3oBatean K uMeroT IpaBO HCIIOJIB30BAaTh €Ir0 B CKCIHCBHOM PCIKHUMC.
HcknroyeHueM sSIBIsETCS MMPOBCACHUEC TCXHUUYCCKUX pa60T, KOTOpPBIC MOT'YT IIPOBOAUTHCA B CPOK
He OoJtee CYTOK C YBCAOMIICHHUEM MoJb30BaTeNeH 3a HEeACIIO 10 Havajaa pa60T.

6.2. KiaccHple pyKOBOAMTENM HMEIOT MpaBOo HHGOPMUPOBATH POAMUTENCH O COCTOSHUU
YCIIEBAEMOCTH U MOCEUIAEMOCTH MX JETEH Yepe3 OoT4eThl, CHOPMHUPOBAHHBIE HA OCHOBE JAHHBIX
92K, mo He0OXOJUMOCTH.

7. OTBEeTCTBEHHOCTDH MOJIL30BaTe el DK
7.1. Bce monp30BaTeny HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpebOoBaHuii dexepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEPCOHAIIBHBIX JaHHBIX;

e pasIJiallleHue CBOMX YUYETHBIX JAHHBIX (JIOTHH, MapoJib);

e HapylieHue TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX JIOKYMEHTOB, B TOM 4YHCJE
JIOKAJBHBIX AaKTOB W WHCTPYKIIMH, OMPENEISIIONUX MOPSAI0K Hcmoiab3oBanus DK B
COOTBETCTBHUU C 3aKOHOIATEIILCTBOM PD.

7.2. Jlupextop IlIkoibl HEceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KICHHE YUEOHBIX
IUIaHOB, TUIAHA pPacIpeesIeH s Me1arornueckoi Harpy3Kku 1 yueOHOro paciucaHusl.

7.3. 3amecTUTeb AUPCKTOpa 1Mo y‘Ie6H0-BO0HHTaTeJ'ILHOfI pa60Te HECCT OTBCTCTBCHHOCTD:

e 3a CBOEBPEMEHHOCTH (HOpPMHUpOBaAHHS YYEOHBIX TUIAHOB, IIJIaHA paclpeeeHus
MeJarornyecKoi Harpy3Ky U y4eOHOTO pacCaHuUs;

e pacmeyaTtky COOTBETCTBYIOIIMX pa3fenoB XK B KoOHIe ydeOHOro roma W UX
odopmIieHHE.

7.4. AnpmunnctpaTtop 9K HeceT OTBETCTBEHHOCTH:

e 3a 0ecnepeboitnoe GpyHkimonupoBanue XK, 0a3 JaHHBIX U CMEXKHBIX CHCTEM CBSI3H;
e BBIMNOJIHEHUC PE3CPBHOI0 KOIIMPOBAHUS JaHHBIX;
e HAMOJHEHHE U aKTYaIbHOCTh 0a3bl JaHHBIX paOOTHUKOB [1IKObI.

7.5. TexHMUueCKUH CIENUAINCT U aAMUHUACTPATOp DK HECYT OTBETCTBEHHOCTb:

e 32 CBOEBpPEMEHHOE coxpaHeHue Komuii DK Ha 3JIeKTpOHHOM HocHTele WH(OopManuu
(onmTHYEeCKOM IHCKE) U pacrieyaTKy TOKYMEHTOB Ha OYMa)KHBIX HOCUTEISIX;



e COOTBETCTBHME Yy4eTHBIX 3amuceir XK (¢daktam peanmmsanuu 00pazoBaTeIbHON
ACATCIIBHOCTH,
e TPaBUIBHOCTHIO HCIONIb30BaHusA DK.

7.6. Yuaurens (rmenarory) HeCyT OTBETCTBEHHOCTD:

e 32 CBOGBPEMCHHOCTh BHECEHHS, JOCTOBEPHOCTh MW aKTYAIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yUaIIUXCS;

e eXeJaHeBHOE 3aroiiHeHue JK;

e YCTpaHEHHE BBISIBJICHHBIX OIIMOOK MpH BeaeHuH DK;

e COXPaHHOCTh CBOMX pEKBU3UTOB  JOCTyNa, HCKIIOYAMIIYI  MOJKIIOYCHHE
MMOCTOPOHHUX.

7.7. KiaccHble pyKOBOJUTEIHN HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUs, JOCTOBEPHOCTb M aKTyaJbHOCTh MJAaHHBIX 00
YCIIEBaEMOCTH M MOCEIIAEMOCTH YUaIIUXCS;

e JIOCTOBEPHOCTh M aKTYaJIbHOCTh CIIMCKOB KJIacca M MH(POpPMALUU 00 yJammxcs U MX
poaurensx (D. U. O., Homep TenedoHa, aapec 31eKTPOHHOM M0YTHI);

e CBOEBpPEMEHHOE MH()POPMUPOBAHUE POJUTEIECH O COCTOSIHUM YCHEBAaeMOCTH U
MIOCELAEMOCTH UX AeTel nocpenctsom DK;

e IMPEJOCTABJICHUE [0 OKOHYAHMH Y4eOHBIX YETBEPTEH (IOJyroanii/roia) 3aMeCTUTEIIO
JTUPEKTOpa MO y4eOHO-BOCIUTATENBbHON paboTe OT4eTOB 00 YCIEBaeMOCTH U
MOCEIIAEMOCTH YJaIIUXCsl Klacca.

7.8. Jlucneruep 0Opa3oBaTEIbHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN
BBOJ W TMOJJEpXaHWE B aKTyaJbHOM COCTOSHHUM JaHHbBIX ydammmxcsi Llkomsl, pacrmcanue
3aHATUH, OTpaKEHUE JIBUKEHHUS ydallluxcs, BEJECHUE JKypHalla 3aMeH, aKTyalbHOCTh OTUYeTa IO

3ar0JIHEHUIO KypHaJla Ie1aroraMu.

7.9. PaboTHUKM MenMIMHCKON ciaykObl IIIKoIbI HECYT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTh
3aroJIHeHHs pa3zena «JIMcT 310poBbA» U aKTyalIbHOCTh JTaHHBIX B HEM.

7.10. CnenmanucT KaJpoBOH CIIy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTpOJIb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPYAHMKAX, y4acTBYIOIIUX B 00pa30BaTEeIbHOMN JEATEIbHOCTH.

8. OT4yeTHbIE NEPUOIBI U XpaHeHHe HHGOpMALHT

8.1. OTueThl MO YCIEBAEMOCTH U TOCEIIAEMOCTH CO3JAOTCA B KOHIIE YETBEPTH, MOJYroaus U
y4eOHOTr0 To/1a.

8.2. Otuet o 3anoaHeHNH DK 1 HAKOINIIEMOCTH OTMETOK CO3JAETCS €KEMECIIHO.

8.3. Ilo 3aBCPUICHUH OTYCTHOTO IICPUOLa (‘-ICTBCpTI/I, nojyroaus, y‘-IC6HOFO FOI[a) HUTOT'OBBIC
BCAOMOCTH pacCriedyaTbIBArOTCA Ha 6YM8.)KHOM HOCHUTCJIC, 3aBCPAIOTCA TMOAINUCAMH IEAAroros,
KJIaCCHBIX pYKOBOHHTCHCﬁ, 3aMCCTUTCIII OUPCKTOpa 110 y"-IC6H0-BOCHI/ITaTCJ'ILHOI7I pa60Te,

JUpPEKTOpa.

8.4. Ilo okoHUYaHUU yqe6Horo roJla UTOroBbI€ BEAOMOCTH NPOMIMBANOTCS, MPOIITHYPOBLIBAKOTCA,

ONCYATLIBAOTCA U CAAOTCA B apXUB U1 XPAHCHUSA B YCTAHOBJICHHOM ITOPAIKEC.



8.5. Tlo oxonwyanwm ydeOHOrOo TOnMa mojHAs Bepcus K TEepeHOCHTCS Ha AJICKTPOHHBIN
HOCUTENb HMH(OpPMAMK — ONTHYECKHH JHMCK, OICYAThIBACTCS, 3aBEPSIETCS IOAMHCHIO
3aMECTHTENS JUPEKTOpa IO Y4eOHO-BOCHHUTATENbHOM padoTe M pacmm(poBKONW HOAMHCU H

XPAHUTCA B apXHUBE B YCTAHOBJICHHOM ITOPAJKE.



